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1. O6mue noJioxkeHust

1.1. Hactosimee IlonoxeHue peryiupyeT OTHOLIEHUS, CBSI3aHHbBIE C
00paboTKOi NepcOHATBHBIX J[aHHBIX, BKIIOYAIONIHe B ce0s MPOU3BOAUMBIE
PaGoromareneM mOeHCTBUS 1O IONyYEHHUIO, XpaHEHHIO, KOMOMHHUPOBAHHIO,
nepegade MepCcOHANbHBIX JaHHBIX PaboTHHMKa MM MHOMY UX HCIOJIB30BaHHIO, C
LeJIBI0 3alllUThl TEePCOHATBHBIX NaHHbIX PaboTHHKA OT HECAaHKLIMOHUPOBAHHOTO
IOCTYyTIa, @ TAaK)Ke HEITPaBOMEPHOT'O MX UCIOIL30BaHUSI U YTPATHI.

1.2. Tlonoxenue pernamentupyercss Koncrtutyumeir  Poccwuiickoi
@®enepanuu, TpynoBeiM Konxekcom Poccuiickor @enepaunu, PenepalbHbIM
3akoHOM "OO6 wuHpopManuy, HHPOPMALMOHHBIX TEXHOJOTHUAX M O 3alluTe
uHpopmanuu" N 149-®3 ot 27.07.2006 roma, PenepanbHeiM 3akoHOM "O
nepcoHabHBIX JaHHBIX" N 152-®3 ot 27.07.2006 roma u OpyruMu
OTpeNeNSIOUMMHA CTydad W OCOOEHHOCTH O0pabOTKM MEepCOHATBHBIX HTaHHBIX
HOPMAaTHUBHO-IIPaBOBLIMH aKTaMH.

1.3. OcHOBHBIE TOHATHSI, UCTIONB3yeMBble B HacTosimeM [lonoxeHuu:

— mnepcoHajibHble JaHHble PaboTHHka - uHpOpMauus, HeoOXomumas
PaGotomarento B CBA3M C TpPYIOBBEIMH OTHOIIEHMSIMH M Kacaroliascs
KOHerTH(;I‘O PaGoTHuka, ero ¢hbaMuius, UMs, OTYECTBO, ['OJl, MECSLl, JaTa U
MECTO pOXIEHHS, aJpec, CeMeiHoe, COLHalbHOe, HMYIIECTBEHHOE
noJioXXeHue, oOpazoBaHue, mpodeccus, J0X0Abl, Ipyras HHGOpMaIHs;

— o0OpaboTka mnepcoHaJbHbIX JaHHBIX - JeicTBus (omepauuu) c
NepCOHANBHBIMU JTaHHBIMH, BKJIIOYas cOOp, CHCTeMaTHU3aliio, HAaKOIUIEHHE,
XpaHeHHe, yToyHeHHe (OOHOBJIEHHME, H3MEHEHHE), HCIIOJIb30BAHUE,
pacrpocTpaHeHue (B TOM YHcie nepeaady), o0e3nMuuBaHue, OJ10KHpOBaHHUE,
YHHUYTOXXEHHE TIePCOHATBHBIX NaHHBIX PaboTHUKa;

— pacnpocTpaHeHHe nepcoHaJdbHBIX AaHHBIX - nelicTBuf,
HanpaBJIeHHbIE Ha Mepeady epCOHANBHBIX JaHHBIX ONPEAEIIEHHOMY KpyTy
nun  (mepemada IEpPCOHANBHBIX JAaHHBIX) WM HAa O3HAKOMIIEHHE C
MepCOHANBHBIME JTaHHBIMH HEOTPAaHWYEHHOrO Kpyra JHI, B TOM YHUCIIE
oOHaposoBaHKe TEPCOHANBHBIX JaHHBIX B  CPEICTBaX  MacCOBOM

uHbopMaIuHy, pa3meleHue B WH(pOpMAIIIOHHO-

TEJIEKOMMYHUKAIIMOHHBIX CETSAX WM IpeJoCTaBleHHe JOCTyNna K

NIEPCOHAJIBHBIM JaHHBIM KaKUM-TH00 UHBIM CIIOCOO0M;

— HCNOJIb30BaHHE NEePCOHAJbHBIX AAHHBIX - JEHCTBHUS (omepamuu) c
NEPCOHAJIBHBIMH JaHHBIMH, COBEpIaeMbIe ONEPATOPOM B LEJSIX MPUHATHS



pELIEeHHI WM COBEPILISHHUS] UHBIX AeHCTBHUM, NOPOXIAIOMIUX IOPHIUYECKUE
IIOCJIE/ICTBUSL B OTHOIIEHHM CYyOBEKTa NMEepCOHAIBHBIX JaHHBIX WM JIPYIHX
oML 100 MHBIM 00pa3oM 3aTpardBaroIlMX MpaBa M CBOOOIBI CyOBEKTa
MEPCOHATBHBIX JAHHBIX WM JPYTUX JIUL;

— KOHQHIAEHUHATbHOCTh NMEPCOHAJBHBIX AAHHBIX - 00s3aTeNbHOE I
COONIIOIEHUs]  OMEepaTopoM WM HHBIM  MOMYYHMBIIMM  JOCTYyI K
MepCOHAIBHBIM  JaHHBIM JIMIIOM TpeboBaHME HE JOMYyCKaTb HMX
pacripocTpaHeHre 0e3 coriacusi CyObeKTa NEpCOHANBHBIX JaHHBIX WIIH
HAJIMYMS UHOTO 3aKOHHOT'O OCHOBAHHUSI.

2. [lonyyeHHne U XpaHeHHE MEePCOHAJbHBIX JaHHBbIX PaboTHHKA

2.1. Bce mepcoHanbHBle NaHHBIE, HeoOXonuMble Paboronarento B CBS3M C
TPY/IOBBIMH OTHOIIEHUSIMH, MOTy4al0T HENOCpeACTBeHHO y PaboTHuKa.

2.2. Ecnu nepcoHanbHble JaHHble PaO0THHKA BO3MOXHO MOJIy4YHUTh TOJBKO Y
TpeTheil cTOpOHBI, TO PabOTHHK IOMKEeH OBITh yBEIOMJIEH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBITH IIOJyYeHO MUCbMeHHoe coriacue. [Ipu 3toM HeoOxoaumo
cooOmuTs PaGoTHMKY O Ieisx, MpearoyiaraeMblX MCTOYHHMKAaX U crocobax
IOJy4YeHHS TEePCOHATBHBIX JaHHBIX, a TaKke O XapaKrepe IOoIeXalux
TIOJTyYEHHUIO TEPCOHATBHBIX JAaHHBIX W IIOCNIEACTBUSX OTKasza PabGoTHuKa IaTh
MIUCBMEHHOE COTJIacHe Ha UX IOJIy4YeHHe.

2.3. IlepconanbHble naHHbIe PaGOTHHKOB MOTYT XpaHMThCS B OyMa)KHOM
BHJI€ - JIMYHBIX JeNlaX, MamKax, MPOIIMTEIX U NMPOHyMepoBaHHbIX. JIMuHBIE nena
HAXOMATCS B KaOWHeTe AMPEKTOpa B CHelHMaTbHOM IiKady, obecriedyuBarolleM
3alIUTY OT HECAHKIIMOHUPOBAHHOI'O JIOCTYIIA.

2.4. B xoHue pabGoyero OHS BCe JIMYHBIE JeNa CHAIOTCS B KaOWHET
JTUpPEKTOpA.

2.5. TlepconanbHble naHHble PaGOTHUKOB MOTYT TaKX€ XpPaHUTHCS B
3JIEKTPOHHOM BHJIg Ha JIOKAIbHOM KOMIbIOTepHOM cetn. JlocTyn K 6a3aMm NaHHBIX,
comepalMM  HHGOpPMAalMi0O O  IEepCOHANBHBIX  JaHHBIX  PaboTHHKOB,
obecrnieunBaeTcs cucTeMoi mapoieit. Ilaponu ycTaHaBIMBAIOTCS 3aMECTUTENIEM
IUPEKTOpa U COOOIIAFOTCS MHAWBUIAYaIbHO COTPYAHHMKAM, MMEIOIIMM IOCTYyN K
[EpCOHAIIHBIM JaHHBIM PaboTHHKOB. V3MeHeHue maposnedl 3aMeCTHUTENIEM
JTUpEKTOpa MPOMCXOIUT He pexe 1 pa3a B [Ba MecsLa.

3. Acnonb30BaHue H epeaaya nepcoHaJbHbIX JaHHbIX PaGoTHHKa

3.1. IlepconanbHble qaHHBIe PabOTHUKA UCTIONB3YIOTCS B LEAX, CBA3aHHBIX
C BBINIOJTHEHHEeM PaGOTHUKOM TPy IOBBIX (DyHKLIMM.

3.2. TlepconansHele maHHble PaGoTHHMKa Hucnons3yloTcs Paboronarenem, B
YaCTHOCTH, IJIS:

1) pemrenust BompocoB npoaBmkeHus: PaboTHuka 1o ciyxbe;
2) ouYepeHOCTH MPEJOCTABIECHUS €XETr0JHOTO OTITyCKa;
3) ycraHoBIeHUS pa3Mepa 3apabOoTHOM IIAThl U JIp.

3.3. Ha ocHOBaHMM NEpCOHANBHBIX AaHHBIX PaboTHHKA pelaeTcs BOIpoC O
JIOMyCKe ero K MH(OpMAalWU, COCTaBISIOLIEH CIyXKeOHyl0 HMIM KOMMEPYECKYIO
TalHy.

3.4. Nudopmaius, OTHOCSIIASACS K MEPCOHATBHBIM NaHHBIM PaboTHUKa,



MOXET OBITh MpEeNOCTaBIeHa TIOCYNAPCTBEHHBIM OpraHaM B  TIOpSIKe,
YCTaHOBJIEHHOM (e/iepabHbIM 3aKOHOM.

3.5. Tlpu coobImeHry mepcoHaNbHBIX NaHHBEIX Pa6oTHIKA TPETbEMY JIHILY,
HEO0OXOIMMO IIOJTy4eHHe MUCEMEHHOrO cormacks PaGoTHuKa.

3.6. B opraumsauuu PaGoromarens Bemercs XYpPHaJl yd4eTa BBIJaHHBIX
ICPCOHAJIBHBIX JaHHBIX PaGoTHHKOB, B KoTopom PETUCTPHPYIOTCS  3ampoCHl,
DHUKCHPYIOTCS CBelieHHS O JIHIe, HalpaBUBIIEM 3aIlpoC, Jara Iepenadyu
[TCPCOHAJIPHBIX NaHHBIX WM JlaTa YBEJOMIEHHsS 06 OTKa3e B IPeNOCTABICHUH
[CPCOHAJIBHBIX NAHHBIX, & TalKe OTMEYaeTcs, Kakas MMEHHO HH(OpMAIHs 6iTa
nepeaaHa.

3.7. B ciyyae, eciu U110, o6paTuBIIeecs ¢ 3allpoCoM, He YIIOJHOMOYEHO Ha
MOJly9eHHe MH(OPMALKH, OTHOCSILEHCS K IePCOHANBHBIM OaHHbIM PaGoTHuka,
PaGoronatens o6s3aH  oTka3zaTh iy B BbIade uHGopMarmu. Jluiy,
OOpaTHBIIEMYCsl C 3aIpOCOM, BBIAAETCS yBeloMlIeHHe 00 OTKase B BbIgaue
MH(pOpMaly, KOIIHs yBeIOMIEHHS TIO/IIMBACTCS B JIHIHOS neno PaboTHuka.

4. IIpaBa u o6s13anHOCTH PaGoTHHKOB B HmeJsix o0ecrieyeHHs 3aHUThI
NepCOHATLHBIX NaHHBIX, XpaHsimuxcs y PaGoroaares

4.1. PaGOTHHKH JOKHBI GBITH 03HAKOMIICHEI C AOXYMEHTaMH OpraHU3allUH,
YCTaHaBIMBAIOIIMMHU NOPSIO0K 00pabOTKH ME€PCOHANBHBIX MaHHBIX PaborHukos, a
TaKke 00 HMX MpaBaXx H OOGS3AHHOCTAX B MeIIX O6eCHedeHs 3aLUTHI
NIEPCOHAJIBHBIX TaHHBIX. -

42. B wumemsx 3ammTh IEPCOHANBHBIX ~ NAHHBIX, XPAHAILMXCA Y
Paboronarens,
Pa6oTauk umeer npaso:

— TpebOBaTh WCKIIOYEHHS WIH UCIIPABIICHUS] HEBEPHBIX MM HEMOJHBIX
NePCOHAIBHBIX JaHHBIX; '

— Ha CBOOO/HBIH GECIIIATHBIN JOCTYII K CBOMM IIEPCOHAJIEHBIM JJaHHEIM;

— [EpCOHANBHBIE NAaHHBIE OLEHOYHOIO XapaKTepa OMOJHHUTE 3asBJIICHUEM,
BBIP2XKAIOLINM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

— Ha COXpaHCHHE U 3aLUUTY CBOCH JINYHON U CeMeWHO# TaifHEbL;

— obanoBaHKe B cyje JFOOBIX HETIPaBOMEPHBIX NEUCTBUN UMM Ge3neiicTBHS
OpraHH3alMK NP 00pabOTKe U 3aILUTe €ro NepPCOHATBHBIX JAHHbIX.

4.3. PaboTHHK 06s13aH:

— TepelaBaTb  pabOTOHATENIO HIM  €r0  IPEeICTABHTENIO  KOMILIEKC
AOCTOBEPHBIX, NOKYMEHTHPOBAaHHBIX IEPCOHANBHBIX JAHHBIX, COCTAB
KOTOPBIX ycTaHOBIIEH Tpy10oBEIM KomekcoM PD;

— CBOCBPEMCHHO B pasyMHBIH CPOK, He NpEBBIUAIOIIMN 5 IHEH, coobmarh
paboToznarento 06 U3MEHEHHH CBOMX NI€PCOHAIBHBIX TaHHBIX.

5. KonduaenunaibHocTh nepcoHa bHbIX 1aHHBIX PaGoTHHKA
5.1. PaGoronarenem, mnomygarommm poctynm k NIePCOHAIIBHBIM JTaHHEIM,
JO/DKHA 00eCneYnBaThCsl KOHDHACHIMATBHOCTD TAKHX JaHHBIX, 32 UCKIIIOYEHUEM
Clly4aeB, Koraa obecnedeHne KOH(DUISHIHATBHOCTH NIePCOHANIBHBIX JaHHBIX He
Tpebyercs: ;
1) B ciyyae oGesnuunBanus nepcoHaTBHBIX JaHHEIX;




2) B OTHOIIEHHMH OOIIENOCTYITHBIX TIepCOHAJBbHBIX JAHHBIX.

5.2. Pa6oTa ¢ TMepCOHAIBHBIMH JaHHBIMH PaGoTHMKA OpraHMW30BBIBACTCS B
CTPOrOM COOTBETCTBHH C TpeGoBaHUSAMH K 00pabOTKe U XPAHEHMIO nH(pOpMaIUH
OrpaHHYEeHHOro AOCTYTIA.

5.3. Jluma, uMeromme JIOCTyI K MIepCOHAJBHBIM IAaHHBIM PaGoTHUKa,
0b6s3aHbl  COOMIOAATH  PEXKUM KOHGUIEHIMATBHOCTH, OHM  JIOJDKHBI OBITH
npeayTpexaeHbl O HeoGXOMMMOCTH COOMIO/ICHHS PeXIMa CEKPETHOCTH. B cBsi3u €
pEeXXUMOM  KOH(H/ICHIMaNBHOCTH pHGOpMAIMK  TIEPCOHANBHOTO  XapakTepa
JIOJKHBI IPElyCMaTPHBATBCSA COOTBETCTBYIOMIHE Mephl 6e30I1aCHOCTH IS 3alllUThL
JAHHBIX OT ClydYaiHoro HiIx HeCAHKIIMOHUPOBAHHOTO  YHHYTOXKEHHHA, OT
CclTy4aiiHO} yTparhl, OT HeCAHKIIMOHMPOBAHHOTO JOCTYIa K HUM, H3MEHCHUA WIN
pacrpoCTpaHeHHs.

5.4. CupcreMa 3allMTHl KOH(UISHIMATBHBIX CBeleHUM IpelycMaTpuBacT
IpOBE/IeHHe PEryJIPHBIX MPOBEPOK Ha/Muns JOKYMEHTOB M APYTHX HOCHUTENEH
uHGOpMaIIMH, COJepXKaIX IlepCOHAJbHbIE JaHHBIC paGOTHHUKOB, a TaKKe
cobIoeHIe paBUiI pabOThl C HUMH.

5.5. [lepcoHanbHblE JJaHHBIE OTHOCATCSA K KaTeropHH KOH(DHIEHIMATBHON
uHpopmanuu. Pexum KOH(HIEHIMATBLHOCTH MEPCOHATBHBIX JaHHBIX CHUMAeTCs B
clyyasx 06e3NMMIMBaHus HIA 10 HCTEUCHIH 75 neT cpoKa XpaHeHHs], eClii MHOE HE
OIpeeNIeHO 3aKOHOM.

6. OTBeTCTBEHHOCTD 32 HApYIIEHHE HOPM, peryJnpyloumHx 00paboTKy
nepcoHaIbHBIX JaHHBIX Pa6oTHHKA
6.1. Jluna, BMHOBHBIE B HapylIeHHU HODPM, peryJupyolEX MOITy4eHHE,
06paboTKy M 3allUTy MEPCOHATBHBIX JaHHBIX pabOTHHKA, MPHUBIEKAIOTCA K
MUCLMATUTHHAPHOM 1 MaTepHaNbHOM, paXIaHCKO-TIPABOBOH, aMUHMCTPATHBHOW U
YTOJIOBHO# OTBETCTBEHHOCTH TIO OCHOBAHMSM U B MOPSIKE NMPeIyCMOTPEHHBIM TK
P®. ['K PO, KOATI PO, VK PO.
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